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Dear Students and Parents: 

 

Welcome to the 2019 – 2020 school year at Morris Area Elementary School.  The entire 

staff is looking forward with enthusiasm and anticipation to the new school year.  Through 

your child, we hope to build a partnership between you and the school district that will last 

for many years.  

 

Our mission at Morris Area Schools is to educate and prepare all students for a successful 

tomorrow through academics, activities, arts and attitude. 

 

To carry the mission at the elementary school we work diligently to focus on the continued 

growth of the whole child.  We take on this incredible responsibility and have beliefs, 

policies, procedures, programs and routines that support that work. 

 

In this handbook you will find those things previously discussed. This handbook includes a 

table of contents and is laid out in alphabetical order.  We encourage you to review the 

information included in the handbook together as a family. 

 

Although we believe this handbook is thorough, you are strongly encouraged to visit the 

school web site for the most up-to-date information. 

 

Please don’t hesitate to email, call, or stop in if you ever have any questions or concerns.  

Stay involved, attend activities, volunteer, and join us in a partnership to help prepare a 

bright future for your child.   

 

Thank you for entrusting your child’s education to Morris Area Elementary School. 

 

Mr. Shane Monson 

MAES Principal 
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MORRIS AREA PUBLIC SCHOOLS 

STRATEGIC PLAN 
 

Vision 

What We Commit To Become 
The Vision of Morris Area Public Schools is to become the finest school district in 

West Central Minnesota. 

Vision indicators include: 
● To develop the best PreK-12 academic opportunities possible for our students. 
● To motivate all of our students to participate and excel in co-and extra-curricular 

activities. 
● To instill Tiger Pride in our school district. 
● To inspire our students to become lifelong learners. 
● To strive for support from all members of our communities 

 

Core Values 

Our Shared Beliefs and Values That Guide Our Decisions and Behaviors 

● Honesty 

● A belief that every student can learn 

● Respect 

● Teamwork 

  

MISSION 

Our Core Purpose 

The mission of Morris Area Public Schools is to educate and prepare 

all students for a successful tomorrow through academics, activities, 

arts and attitude. 
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ACCIDENTS 

All accidents involving students or property must be immediately reported to a teacher, 

nurse or the principal.  A written injury report will then be filed with the nurse.  The school 

does not carry accident insurance on students.  All medical expenses associated with an 

injury occurring in school are the responsibility of the student’s parents or guardian. 

 

ALTERNATIVE OFFERING 

MAES benefits from many opportunities provided in and around our community.  These 

opportunities can extend learning, life experiences, entertain, build school spirit, etc.  As 

educators, we constantly evaluate the activities provided to enhance school life.  Most 

decisions to participate in activities are routine but not all.  When an activity is not routine 

we meet as a faculty, or grade level (those impacted), to discuss the value of the activity, 

intended outcome of it, and to determine if we need more information.  The superintendent 

and board chair are also informed of the activity.  
 

After careful review we make a final decision.  If we do take students to an activity that we 

believe would be controversial, parents are notified by a note or our monthly newsletter.  

We recognize some decisions do not align with personal and/or religious beliefs of all our 

patrons.  If you are in that situation, please contact the elementary principal to discuss 

options.  Parents may opt their children in or out of these activities.  In some cases we can 

provide alternatives to an activity.  In situations where the school is not participating in an 

event valued by you, it may be possible to arrange for an excused tardy or absence for the 

duration of that activity.  

 

APPEALING LEARNING RESOURCES (Policy #606.1) 

The Morris Area School District has a policy in place for parents to review the content of 

instructional material and to make reasonable arrangements for alternative instruction 

should there be objection to content.  The alternative instruction should be essentially 

equivalent to that provided as part of the adopted curriculum.    

 

ASSIGNMENTS 

Parents are urged to call school by 10:00 a.m. for assignments.  This way a class need 

not be interrupted while the teacher prepares the make-up work and a parent will be 

assured the assignments are available for pick-up by the end of the day. 

  



5 

ATTENDANCE POLICY 

Excused Absences 

Minnesota state law authorizes schools to require a parent or guardian to "verify in 

writing the reason for a child's absence from school."  The statute provides that a 

student may be excused for "illness, medical, dental, orthodontic or counseling 

appointments, family emergencies, death or serious illness or funeral of an 

immediate family member or other exemptions included in the district's school 

attendance policy." 
 

Excused absences (absences with advance parental permission) include: 

●  Extended Illness Or Stay In Hospital 

If a student is not able to come to school for an extended period of time please, contact the 

school attendance secretary.  A formal note from the physician is helpful and in some cases 

will be required; this includes placement in rehabilitation facilities.  Arrangements for 

homework can be made. 

●  Bereavement and Funerals 

It is important for children to be with parents and family members as they grieve the loss 

of a family member, relative or close friend.  Please call the office to let them know about 

the death and the time the student will be away.  In most cases, homework will need to be 

completed when they return. 

●  Family Vacation/Essential Work At Home 

Families who wish to take an extended vacation, students who wish to participate in non-

school educational travel, or students who are essential to the family business may, in 

advance, submit a written request for a waiver from the office.  We strongly encourage 

families to schedule vacations during school breaks.  Based on past experiences, any 

student who misses several days will experience difficulty in getting caught up and the 

quarter's grades generally slip.  Family activities/vacation which cause students to be 

absent more than five school days are discouraged and may result in unexcused absences. 

 

Unexcused Absences 

Mandatory attendance requires that the school approve the absences and provide 

oversight for parent or student-initiated absences.  It is the principal or his designee who 

will decide if an absence is excused or unexcused.  If you feel that you have an exceptional 

situation or one that is not covered by this policy please discuss this with the principal 

before the absence to avoid any misunderstanding. 
 

Unexcused absences (even if approved by parents) include but are not limited to: 

●  Child care of siblings 

●  Haircuts 

●  Missing the Bus 
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●  Work (not essential work at home) 

●  Sleeping in/Overslept 

●  Shopping 

●  Any absence in which the student failed to comply with reporting requirements of 

the school district’s attendance policy 

●  Visiting Friends 
 

No credit (a zero) may be given to work or tests missed due to unexcused absences. 

 

TARDIES 

Tardy means that you are not in your assigned area for that hour when the class period 

begins.  This could mean not being in your assigned seat in a classroom or area your 

teacher has designated for you to be at that time.  If students are tardy in the morning or at 

noon, a tardy pass must be picked up at the office before going to class.  Tardies may be 

excused when extenuating circumstances exist over which the student had no control.  The 

vast majority of tardies are unexcused. 
 

Unexcused tardies, cumulative from all classes, may be treated as follows (per quarter): 

●  Absences resulting from unexcused tardies (5 tardies equal one unexcused absence) 

●  Consequences of tardiness may include detention after 5 unexcused tardies and 

again at each multiple of five. 

 

ATTENDANCE PROCEDURES 

If A Student Will Be Absent – Call in procedure 

●  As a safety precaution, parents should call the school by 8:30 a.m. or the night 

before their child is going to miss school.  

●  Simply call 320-589-1250 and leave a message with the attendance manager at 

extension #2001 or push 1 and go directly to voicemail.  

●  This can also be done after hours with the automated voice mail system. 

●  Please give your name, your child’s name, reason for absence, and homeroom 

teacher.  

●  Parents who do not phone in will be called to verify the child is safe.  

●  We cannot guarantee that we are always able to make contact with you.  The school 

will make a reasonable attempt to contact you.   

●  Failure to inform the school may result in an unexcused absence. 
 

Arriving Late or Leaving Early 

●  Students arriving after 8:35 a.m. are to report to the office for an admission slip 

before entering their classroom.  

●  If a student arrives after 8:35 a.m. but before 9:00 a.m. they will be counted tardy.  
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●  Student arrival after 9:00 a.m. will be counted one-half day absence.  

●  If a student leaves school before 2:30 p.m. and does not return to school it will count 

as a half-day absence. 

●  If children are to be picked up from school by someone other than a parent or 

guardian, the school must be provided with written permission or a phone call from 

the parent. 

●  Elementary students, grades 4-6 who receive five unexcused tardies during the 

semester will be assigned 1/2-hour detention after school.  

●  A detention notice will be sent home with your child indicating the date and amount 

of time in detention. Parent and student will need to arrange for any transportation 

needs. 

●  Examples of an unexcused tardy are:                                                                                                         

          Oversleeping            Missing the bus 

Shopping                  Hair appointments 

Coming in late off the playground 
 

Appointments During the School Day 

●  If a student has an appointment during the school day, parents/students must 

inform the office in advance. Parents can call the office or send a signed note with 

their student explaining the change in schedule.  

●  The student needs to sign out at the office.  

●  Students returning from an appointment need to stop at the office to get a pass 

before returning to class.  

 

ATTENDANCE AWARDS 

At the end of each school year, Morris Area Elementary is proud to recognize students who 

have made the outstanding effort to attend school each day.  Attendance awards are 

presented in two categories: 

■  Perfect Attendance = zero tardies and days missed 

■  Outstanding Attendance = one or less days excused absence and/or 2 

or less excused tardies 

 

BICYCLES 

Students in grades K-2 are discouraged from riding bicycles to school.  All bicycles are to 

be parked in the racks immediately outside the school.  The school will not accept 

responsibility for bicycles.  Students are urged to secure them safely and to have the 

bicycles licensed and insured. Pedestrians have the right of way. 
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BOOK AND EQUIPMENT CARE 

Textbooks, library books, calculators, and many other learning materials are supplied free 

to students with the understanding they will be returned in good condition.  It is the 

student’s responsibility to take proper care of these instructional materials.  Fines will be 

assessed for lost or damaged items. 

 

BREAKFAST PROGRAM 

The Morris Area Elementary School cafeteria serves breakfast each day starting at 7:45 

a.m.  Students eating breakfast are to report directly to the cafeteria.  We do not serve 

breakfast after 8:20 a.m.  Those eating breakfast are to use good manners and follow the 

cafeteria rules.  Guests are welcome to eat in our cafeteria and will be charged at the adult 

rate.  We ask that all guests notify the elementary the day before you eat breakfast so 

adequate amounts of food are prepared. Current costs are posted on the district web site. 

 

BRINGING ITEMS TO SCHOOL 

If something is delivered to school for a child it is requested these items be brought to the 

office.  This will minimize classroom disruption and the need to go into student lockers.  

They will then be delivered at a time that instruction is not interrupted. 

 

BUS TRANSPORTATION 

The care and discipline of the children on the bus is entirely in the hands of the bus driver 

with the support of school administration and parents.  Riding the school bus is a privilege, 

not a right.  Unless the teacher or office is notified of a change prior to the end of the school 

day, your child will be expected to ride the bus home as usual.  Please call Deann Recker, 

transportation supervisor at 320-589-3932, or the elementary principal at 320-589-1250, 

if you have a problem or concern related to bus transportation. *Students not obeying 

rules may lose their privilege to ride the bus.  The following bus rules and regulations 

are in effect for the Morris Area School District: 
 

Rules at the Bus Stop 

1. Get to your bus stop five minutes before your scheduled pickup time. The school bus 

driver will not wait for late students.                                                                       

2. Respect the property of others while waiting at your bus stop. 

3. Keep your arms, legs and belongings to yourself. 

4. Use appropriate language. 

5.  Stay away from the street, road or highway when waiting for the bus.  Wait until the 

bus stops before approaching the bus. 

6. After getting off the bus, move away from the bus. 
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7. If you must cross the street, always cross in front of the bus where the driver can see 

you.  Wait for the driver to signal to you before crossing the street. 

8. No fighting, harassment, intimidation or horseplay. 

9. No use of alcohol, tobacco or drugs. 
 

Rules on the Bus 

●  Immediately follow the directions of the driver. 

●  Sit in your seat facing forward. 

●  Talk quietly and use appropriate language. 

●  Keep all parts of your body inside the bus.  

●  Keep your arms, legs and belongings to yourself. 

●  No fighting, harassment, intimidation or horseplay. 

●  Do not throw any object.                  

●  Eating and drinking only with permission from the driver and no use of tobacco or 

illegal drugs. 

●  Do not bring any weapon or dangerous objects on the school bus. 

●  Do not damage the school bus. 

●  No bugs, animals, etc. on the bus. 

●  Once a student is on the bus, they must have permission from the driver to get off. 
 

○ Wednesday Religion Classes - - please send a note with your child if you 

want them to walk to religion classes.  

○ Parents picking up children:  Students in grades K-2 who usually ride the 

bus will need a note from the parents if they are not to ride the bus.  Often 

these children get plans confused by dismissal time.  Requiring a written 

note to change plans will prevent any confusion. 

○ Bus permits:  Any student needing to ride a bus other than the bus she/he is 

assigned to or riding the bus assigned to but getting off at another stop, must 

have a note from his/her parents to give to her/his regular driver and the 

new driver.  

○ Call Deann Recker, bus supervisor at 320-589-3932 immediately if your 

child doesn’t arrive home on the bus.  Please make alternative arrangements 

for transportation if you have scheduled an after school party, sleepover, etc.  

If you only have 1 or 2 additional people, we ask that you contact Deann 

Recker to verify if there is enough space to safely and legally transport the 

additional people. 
 

Consequences 

Consequences for school bus/bus stop misconduct will apply to all regular and late routes.  

Decisions regarding a student’s ability to ride the bus in connection with co-curricular and 

extracurricular events (for example, field trips or competitions) will be in the sole 
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discretion of the school district.  Parents or guardians will be notified of any suspension of 

bus privileges. 

         Elementary (K-6) 

         1st offense – warning/parent may be contacted 

         2nd offense – 1-3 day suspension from riding the bus and parents will be contacted 

         3rd offense – 3-5 day suspension from riding the bus and parents will be contacted 

         4th offense – 5-10 day suspension from riding the bus and parents will be contacted 

Further offenses - individually considered.  Students may be suspended for longer 

period of time, including the remainder of the school year. 
 

NOTE:  When a student goes 60 calendar days without a report, the student’s consequences                 

   may start over at the first offense. 
 

Other Discipline 

Based on the severity of a student’s conduct, more serious consequences may be imposed 

at any time.  Depending on the nature of the offense, consequences such as assigned seating 

on the bus, suspension, or expulsion from school also may result from school bus/bus stop 

misconduct. 
 

Records 

Records of school bus/bus stop misconduct will be forwarded to the individual school 

building principal and will be retained in the same manner as other student discipline 

records.  Reports of serious misconduct will be provided to the Department of Public 

Safety.  Records also may be maintained in the transportation office. 
 

Cafeteria Rules 

●  Students need to raise their hand in the cafeteria if they need something and should 

not be out of their seat without adult permission. 

●  Students should be sitting with their knees under the table and hands to themselves. 

●  Students need to maintain polite behavior and keep hands to themselves while in 

the lunch line. 

●  Students should observe designated line areas and keep lanes open. 

●  Students may visit with others at their table and in line, but must not escalate to 

shouting, singing, making loud noises, or screaming. 

●  Students ARE responsible for the cleanliness of their area and may be asked to assist 

in cleaning up if their decision making results in a mess! 

 

CALLING SCHOOL 

Unless it is an emergency we do not want to disrupt the learning process in the classroom.  

Our office managers will ask who you are calling for.  If they are available you will be 

transferred.  If not, you will be given their voicemail. 
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CAR RIDERS 

If you plan to drive your child to school, enter the south entrance of the elementary and 

stay to the right.  Proceed along the front of school (heading north).  You may drop your 

child off at the front entrance. It should not be necessary for them to navigate through the 

parking lot.  Please, no parking in the fire lane as you can be ticketed.  Please watch 

for pedestrians! 

 

CELL PHONES 

Students are not allowed to use cell phones on school grounds during school hours 

without permission.  If a cell phone has not been turned in and is seen by any faculty or 

staff member, the phone will be confiscated and turned into the Principal’s office.  The 

student can pick up the phone at the end of the school day.  Should there be a second 

offense; the phone will be held until the student’s parent/guardian can pick it up from the 

Principal, where a plan will be set up for any further offenses.  The Morris School District 

and the Minnesota State High School league prohibit cell phones in locker rooms at any 

time.  

 

CHEATING 

Students are expected to conduct themselves honestly and with integrity in their work.  All 

forms of cheating and plagiarism are prohibited.  Behavior that is unacceptable includes, 

but is not limited to: 

                                                                                  

●  Copying another student’s homework; 

●  Working with others on projects that are meant to be completed individually; 

●  Looking at or copying another student’s test or quiz answers; 

●  Allowing another student to look at or copy answers from your test or quiz; 

●  Using any other method to get or give test or quiz answers; 

●  Taking a test or quiz in part or in whole to use or to give others; 

●  Copying information from a source without proper attribution; 

●  Taking papers without crediting other students, publications, or the Internet; and 

●  Having knowledge of these types of behavior taking place by other students and not 

reporting it to a teacher, counselor, or principal. 
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COMMUNICATION 

Teachers at Morris Area Elementary School value parent communication and input.  There 

are several ways for increasing communication between parents, students, and teachers.  

The following are some examples we communicate with parents, students and community: 

1. Stevens County Times - There are many articles that appear in the 

newspaper about the happenings at MAES. 

2. Classroom Newsletters - Many teachers send home information specific to 

their class. 

3. Memory Book - This is a collection of photos of students and staff, as well as 

events and activities that take place throughout the school year.  There is a 

nominal charge. 

4. District Web Page - Each teacher and department has a web page.  This is an 

awesome place to visit!  http://www.morris.k12.mn.us 

5. JMC Message Center - within minutes school officials can use JMC Message 

Center to deliver a single message by phone, cell phone, e-mail, pager, or PDA 

in any combination. 

6. 2769 Tiger Tracks - a publication sent to district patrons to inform them of 

Community Education opportunities and school district information. 

 

COUNSELING 

●  Classroom lessons with all students grades K - 6 once a month 

●  25 minute classroom  lessons with Kindergarten - 6th grade 

●  Individual and small group counseling as needed 

■  New students 

■  Social skills  

■  Anger management 

■  Friendship skills 

■  Grief 

■  Family Changes 

 

CRISIS MANAGEMENT 

The school district has a crisis plan for many situations that could arise at a public school.  

Each building has a Crisis Committee made up of administrators, specialty staff, and 

teachers that review the plan each year.  Staff is briefed on their roles and when changes 

are made.  Portions of the plan are shared with students when it is determined to be in 

their best interest. (School District Policy 806: Crisis Management Policy) 

  

http://www.morris.k12.mn.us/
http://www.morris.k12.mn.us/
http://www.morris.k12.mn.us/
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CURRICULUM 

Morris Area Elementary School curriculum is based on local, state, and nationally approved 

standards.  The standards assure all students receive a rigorous program that is 

developmentally appropriate and sequential in nature.  Curriculum is reviewed on an 

annual basis with more information found on the district website or by contacting 

curriculum coordinator Troy Ferguson at 320-589-4840. 
 

Curriculum answers four basic questions: 
 

1. What do we want students to learn? [In Minnesota these are called standards] 

2. When do we want students to learn it? 

3. What activities/lessons will we use to teach it? 

4. How do we know if students learned it? 
 

All public schools in Minnesota have the same standards for the following subjects: 
 

●  English Language Arts 

●  Mathematics 

●  Science 

●  Social Studies 

●  Physical Education 
 

These standards were developed by the Minnesota Department of Education and are 

reviewed on a regular cycle.  You can view the state approved standards at the Minnesota 

Department of Education website: 
http://education.state.mn.us/MDE/Academic_Excellence/Academic_Standards/index.html 

 

The state allows districts to develop or adopt their own standards in: 

●  Health 

●  Career and Technical Education 

●  World languages 

●  Arts 

  

http://education.state.mn.us/MDE/Academic_Excellence/Academic_Standards/index.html
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The district reviews curriculum on a 5 year cycle.  Here is the updated cycle. 
 

 Year 1 Year 2 Year 3 Year 4 Year 5 

19/20 Physical 
Education & 
Health 

Social 
Studies 
Technology 

Science 
Arts & ELL 

L. Arts 
Spanish 

Math 
Career & 
Technical 

20/21 Math 
Career & 
Technical 

Physical 
Education & 
Health 

Social 
Studies 
Technology 

Science 
Arts & ELL 

L. Arts 
Spanish 

21/22 L. Arts 
Spanish 

Math 
Career & 
Technical 

Physical 
Education & 
Health 

Social 
Studies 
Technology 

Science 
Arts & ELL 

22/23 Science 
Arts & ELL 

L. Arts 
Spanish 

Math 
Career & 
Technical 

Physical 
Education & 
Health 

Social Studies 
Technology 

23/24 Social Studies 
Technology 

Science 
Arts & ELL 

L. Arts 
Spanish 

Math 
Career &  
Technical 

Physical 
Education & 
Health 

 

A brief summary of the tasks is as follows: 
 

YEAR ONE: 

The school and community will examine data (state and local assessment results, teacher 

and community feedback) and decide on program strengths and areas for recommended 

improvement.   
 

YEAR TWO: 

1.  School staff will develop OR align local curriculum to meet adopted standards.   

●  Determine when the standard will be taught 

●  Determine how the standard will be delivered 

●  Determine how we will assess student learning 
 

2. School staff will decide if additional resources and training are needed, and if so, take 

steps to ensure this happens. 
 

YEAR THREE: 

This is the year new curriculum will be delivered to students, and new resources, if 

required, will be utilized. 

●  Staff will analyze the curriculum map and potentially make changes to reflect actual 

practice:  Are we utilizing the resources/activities/assessments shown on the 

curricular map? 
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YEARS FOUR AND FIVE: 

School staff will monitor the program and make changes as needed.  Key questions: 

●  Are students making adequate progress in this subject area?  (Look at key sources of 

data)  If not: 

○ Do we need to change instructional practices? 

○  Do we need to change or supplement curriculum? 
 

Curricular Resources (Other resources exist within individual classrooms): 
 

●  Language Arts   

○ MacMillan/McGraw-Hill“Treasures” series; 2011 copyright 

○ Weekly library visit  

●  Math 

○ Everyday Mathematics – 2007 copyright 

●  Social Studies 

○  Kdgn      Linked Reading 

○  Gr. 1       My World – 1997 copyright – MacMillan/McGraw-Hill 

○  Gr. 2       Neighbors/Communities – 1991 copyright – McMill/McGraw 

○  Gr. 3       Living In Our World – 1997 copyright - HBJ 

○ Gr. 4       My World series – 2013 copyright – Pearson 

○  Gr. 5       My World series – 2013 copyright – Pearson 

○ Gr. 6       Northern Lights – 2013 copyright – MN Historical Society 
 

●  Handwriting      

○  McGraw-Hill “Treasures” series; 2012 copyright 
 

●   Science 

○ Kdgn                  Linked Reading 

○ Gr. 1-3                Scott Foresman        2003 copyright  

○ Gr. 4                   A Closer Look         2011 copyright –                                                                      

Macmillan/McGraw-Hill          

○ Gr. 5                   HSP Science            2009 copyright –  

       Harcourt School Publishers 

○ Gr. 6                   Scott Foresman        2003 copyright  
 

●  Health 

○  Growing Healthy – 1996 copyright 
 

●  Art 

○ Art Connections – 2005 copyright – McGraw-Hill 
 

●  Physical Education    25 minutes daily 
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●  Music  25 minutes daily, band offered in grades 5-6 
 

●   ELL 

○ K-6         National Geographic Reach   2017 copyright 

  

●  Special Education 

○  K-6         SRA Reading Mastery Signature Ed.          2008 copyright –  

McGraw Hill 

○  K-6         Saxon Math                                                  2004 copyright 

 

DATA AND ASSESSMENTS 

Data collection is a key part of the educational process.  The district is constantly 

monitoring student achievement in an ongoing effort to determine if we are adequately 

meeting student needs.  We want all children to be successful and show growth – so when 

you hear terms such as NWEA, IGDI, FAST, and MCA – know that they are some of the tools 

we use to ensure every child is making progress.  If you would like more details on any of 

these assessments, please contact the Principal’s office. 

 

DESK AND LOCKER POLICY 

School desks and lockers are the property of Morris Area School District and inspecting 

them may occur for any reason without notice and without consent.  Personal possessions 

may be searched when school authorities have reasonable suspicion that the search will 

uncover evidence of a violation of law or school rules.  A complete copy of this policy is 

available at the elementary office.  (#502:  Search of Student Lockers, Desks, Student 

Possessions and Student’s Person) 

 

DETENTION 

Detention may be assigned and supervised by individual teachers, if necessary.  If the 

student does not attend as directed, additional consequences will be imposed. 

 

DISCIPLINE POLICY 
 

DISCIPLINE DISCLAIMER 

1. The principal may impose or recommend a larger suspension/expulsion or 

any other discipline as appropriate on a case-by-case basis. 

2. When the safety of others is compromised, school personnel may use 

reasonable force to restrain or correct student behavior.  Minnesota Statute 

121A.582 
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3. Students may be disciplined for off campus conduct, which disrupts, 

interferes, or otherwise affects the environment, activities, or operation of the 

school. 

  

                                                        Student Discipline (#506)    

The purpose of this policy is to ensure that students are aware of and comply with the 

school district’s expectations for student conduct.  Such compliance will enhance the school 

district’s ability to maintain discipline and ensure that there is no interference with the 

educational process.  The school district will take appropriate action when students fail to 

adhere to the code of Student Conduct established by this policy.  The policy includes:  

                                             Students Rights and Responsibilities 

                                             Code of Student Conduct 

                                             Disciplinary Options 

                                             Suspension and Expulsion Procedures 
 

This is a summary of policy #506.  A complete policy is available in the Principal’s office 

and in the staff workroom.  

 

DISMISSAL RULES & PROCEDURES 

Students who walk home are urged to go home immediately upon dismissal.  Our last 

students are dismissed at 3:15.  If you are picking them up, please be prompt.  Bus students 

must remember the safety rules for getting ready to board a bus and the actual boarding of 

the bus.  If a student misses a bus they should report immediately to the outside bus 

supervisor and/or the elementary office and call their parent to make arrangements for 

transportation. 

 

DRESS CODE 

Good grooming and proper dress are necessary to set an atmosphere cohesive to learning.  

The basic responsibility for appropriate dress must rest with the student and their parents.  

Students are to wear clothes that are neat, clean, and suitable for school.  Clothing should 

be appropriate for the weather or activity (physical education), not create a health or safety 

hazard, and not distract from the educational process. Gloves, mittens, coats, and scarves 

are not to be worn in the classroom unless approved by the teacher. 

Inappropriate clothing includes, but is not limited to the following:  short shorts, spaghetti 

strap tops, shirts or pants which expose the belly button or underwear, clothing which 

advertises alcohol, tobacco, sexual innuendo, and/or is demeaning to race, gender, religion 

or disability.  Chains, pins, studs, rings, other potentially hazardous items, and any other 

item or apparel deemed inappropriate by an administrator are prohibited.   
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Students who do arrive in school with such clothing will be asked to wear it inside out or 

call home for a replacement.  They may return to class when appropriately dressed.  

Dressing inappropriately, as determined by administration, is disruptive to the education 

process, and Morris Area Elementary reserves the right to send a student home for 

appropriate dress. 

 

EARLY EMERGENCY SCHOOL DISMISSALS 

When severe weather creates hazardous conditions, the regular school schedule may be 

suspended to ensure student safety.  It is the parents/guardians responsibility to monitor 

news reports via television and radio stations.  Announcements will be put on KMRS/1230 

AM, KKOK/95.7 FM, River Station 97.3, Q102 FM, KWLM/1340 AM, WCCO/830AM, KCCO 

TV Channel 7/12 and KSAX TV Channel 5 as soon as possible.  JMC Message Center for 

schools is a tool we have to help with essential notices and communication.  Within 

minutes of an emergency, school officials can use JMC Message Center to deliver a single, 

clear message to the student’s parents or guardians by telephone, cell phone or e-mail in 

any combination.  All students must have a storm home slip completed giving the name and 

address of a family in Morris that would be responsible for that student in the event it’s not 

possible to transport students home. 

 

ELECTRONICS 

Handheld video games or music playing/game devices are not allowed during school hours 

without permission.  If any situation arises where an electronic device is a disruption, the 

device will be confiscated. The school district does not assume responsibility for loss or 

damage to any of these devices. 

 

EXTRA-CURRICULAR EVENTS 

Disciplinary action may be taken against student(s) for any behavior, which is disruptive of 

good order during extra-curricular or special events.  Disciplinary action, at the discretion 

of the supervisor or staff, may include the following: 

●  Warning 

●  Requesting student(s) to leave event and school grounds/call to parents                

●  Suspending student(s) from attending events 

Parents of elementary children should attend and supervise their elementary age children 

when attending extracurricular events. 
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FIELD TRIPS 

1. At the beginning of each school year parents are requested to sign a Morris Area 

Elementary Permission form giving the student permission for all field trips during 

that school year. 

2. Field trips are an educational experience and privilege.  Classroom behavior is to be 

maintained at all times.  Students may be excluded due to incomplete work, 

previous behavior, grades, or other teacher concerns.  

3. A donation may be requested at times to help defray admission and/or 

transportation costs.  

4. Students are to obey and respect any adult who may be assisting with the 

supervision.  

5. Bus rules for daily transportation of students also apply to field trips. 

6. Students are expected to ride with their class when attending school sponsored field 

trips. 

7. No visitors will be allowed to ride the bus. 

8. Chaperones should follow school rules and accept the responsibility of following the 

procedures set by the teachers.  All chaperones must pass a background check.  

Please see the website or the elementary office for more information. 

 

FOOD IN SCHOOL 

The Morris Area Elementary School staff abides by State Health Department 

recommendations and regulations regarding the serving of food in school.  The 

department, which administers the school lunch program in Minnesota, recommends the 

following: 
 

“This department requires that food which is served in a food establishment as defined in 

Minnesota Statute 157 shall be obtained from sources which are approved and inspected 

by either the federal, state or local regulatory authority.” 
 

This requirement would not however, apply to the distribution of commercially prepared, 

packaged or individually wrapped food items, such as cookies or other packaged bakery 

items. (e.g. Twinkies, candies or individually proportioned ice cream novelties.)  This 

department’s advice is not subject to modification by the individual school administration.  

Therefore there will be no distribution of food prepared at home.  

 

FREE AND REDUCED LUNCH APPLICATIONS 

Free and reduced lunch applications are available in the elementary office.  You may apply 

any time during the year.  The district office approves applications.  For more information 
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regarding eligibility for free and reduced price meals contact Natalie Ketterling at 320-589-

4840, ext. 2220. 

 

GIFTS/DELIVERIES/PARTY INVITATIONS 

It is the policy of Morris Area Elementary to discourage any type of individual or small 

group gift or party invitation delivery (balloons, flowers, etc.) to the school. 

1. If flowers, balloons, or other gifts are sent they will be held until the end of the day.  

The student will be requested to pick them up in the office.  

2. If you plan a special event which involves group numbers, please plan alternative 

transportation rather than the school bus (See Bus Transportation).  

3. Treats must be commercially prepared (see policy on Food in School).  

4. Morris Area Elementary does NOT have a student gift exchange for Christmas. 

5. If you would like to send gifts to school, consider sending something for every 

member of your child’s class – and please help your child’s teacher plan 

appropriately by notifying the school at least 24 hours in advance. 

○ Consider sending individual deliveries directly to your home (safely delivered 

– no chance of harm). 

○ Gifts delivered to school typically must be transported on the bus.  Because 

buses are often at full capacity, and often with minimum supervision while 

moving, the gifts can become a major distraction. 

○ Gifts must be transported home in all kinds of weather – flowers and 

balloons do not fare well in extreme temperatures or wind. 

○ While your child is receiving a gift, many or most will not.  In the adult 

workplace a delivery of flowers, etc. is often followed with congratulations 

and other positive comments.  We have a different set of circumstances at 

school with children as young as five and many coming from lower incomes.  

To be honest – right or wrong – seeing other children receive gifts is a 

difficult experience for many students.  This is why we also ask that parents 

not send party invitations with a child to distribute during school – unless all 

children in the class are included. 

○ Delivery of gifts at school causes a disruption to learning and job 

responsibilities for both staff and students. 
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STUDENT GRADES/ELECTRONIC ACCESS 

You are able to access your child’s grades and attendance electronically at any time or 

contact your child’s teacher who will provide detailed documentation of updated grades 

upon request. Directions to access electronic grades are listed are listed below: 
  

●  To access the reporting system you need a username and password.  You can 

request this information in person or by contacting the elementary office. 

●  Go to the district website at www.morris.k12.mn.us 

●  Click on the JMC Parent Portal. 

●  Click on the link titled Grades & Homework. 

●  Type in your username and password as assigned by the elementary office. 

●  The next page will give you several options such as attendance, report cards, 

progress reports, etc.  Choose the option(s) you would like. 
  
Paper copy of report cards will continue to be sent home on a quarterly basis. 
 

Parent-Teacher Conferences are held in the fall for all students; however please remember 

that anytime you or the classroom teacher feel there is need to communicate, it does not 

have to wait for a scheduled conference.  You may conference multiple times over the 

school year, simply contact your child’s teacher or the elementary office and we will assist 

in setting up a time. 
 

When parents have concerns or issues to discuss, they are encouraged to discuss the 

concern/issue with the classroom teacher first.  If the situation is not resolved, parents may 

address the issue with the elementary principal.  Teachers, administrators and parents 

share common goals of creating the best learning experience for students. 

 

GUIDELINES FOR MORRIS AREA ELEMENTARY 

●  Students should not arrive at school before 8:00 a.m. 

●  Students will go to the playground or gym (depending on weather) from 8:00 a.m. - 

8:27 a.m.  Students eating breakfast may go to the cafeteria and then to the 

playground or gym. 

●  At noon all rooms are to be locked and students will be escorted to the cafeteria or 

recess.  Students who can’t go outside due to illness need a permission slip signed 

from the parent.  This should be an exception versus practice.  They will need to 

report to the office. 

●  There should be single or double lines when classes go down halls and stairs.  

Everyone should always stay to the right.  

●  Gum chewing is allowed when a teacher gives permission for special occasions in 

which case gum must be disposed of before leaving that room. 

http://www.morris.k12.mn.us/
http://www.morris.k12.mn.us/
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●  Written or verbal parental permission to the teacher is expected before a student 

may leave the school grounds at any time between arrival and dismissal.  The 

teacher will inform parents if a student must stay after school. 

●  All staff members are responsible for maintaining appropriate behavior. 
 

Student Responsibilities 

In addition to the Morris Area Public Schools discipline policy, the following common sense 

rules governing behavior shall be rules for all elementary students to live by: 

●  I will attend school daily: except when excused, be on time to class and other school 

functions. 

●  I will talk in a voice which will respect the rights of others. 

●  I will act appropriately so other students and I are always safe and free from 

accidents.   

●  I will use equipment and property with respect. 

●  I will respect the feelings, rights, and responsibilities of all people. 

●  I will behave in a manner which shows that I have good judgment and good 

manners. 

●  I will respect the authority of all school personnel. 
 

Playground Rules 

●  If snow is present on the playground the students are required to wear boots. Those 

without may play/stand on the cement.  Do not put snow on playground equipment. 

●  When on the grassy area, the students must be able to see the blue slide. When on 

the bus parking lot, the students must be in line with the second basketball hoop by 

the hill. Students are not to go down the hill by the bus parking lot. They need to 

stay on the parking lot cement. 

●  When on the swings, the students are to swing only back and forth on their bottoms. 

NO twisting, flipping, or tummy swinging. 

●  No kicking or throwing snow, rocks, or wood chips and no sliding on the ice. 

●   Students are to slide on their bottoms with their feet coming down first. No 

climbing up the slides, climbing over the edge, jumping off the slide, etc. 

●  Personal possessions must be clearly marked with student’s name. 

●  When the whistle blows, students are to stop what they are doing and quickly line 

up. 

●    Football teams are to be no more than 4 on 4. The first 8 students on the field are 

the ones that the teams will be picked from. If there are extra students that want to 

play, they can rotate in the game - the person who scored a touchdown goes out and a 

new person comes in. 
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Morning Rules 

●  Students who are coming off the bus and need to eat breakfast can enter the 

building by the gym doors. Those going outside to play need to go to their lockers, 

hang up their backpacks, and go immediately outside.  Those eating breakfast need 

to go to their lockers, hang up their backpacks, and go immediately to the cafeteria. 

●  In the mornings, students are to wait behind the blue tape in the lobby until the 

doors are opened by playground staff.  Only quiet visiting is allowed during this 

time. 

●   Playground staff will blow the whistle ONCE and ALL students will line up by grade. 

Kindergarten - 2nd grade will line up on the sidewalk going straight out from the 

doors and 3 - 4th grade will line up on the sidewalk along the library. 1st and 5th 

grade line up by the north doors.  6th grade is dismissed to walk back to the 6th 

grade entrance. 
 

Gym Rules 

●  When inside the gym, students are to stay on the wood floor - bleachers are for 

sitting, not playing. 

●   Proper footwear (sneakers) are required – those without will sit in the bleachers. 

●   Students should not be playing by or touching the dividers while in the gym. 

●  There is no football in the gym. 
 

Cafeteria Rules 

●  Students need to raise their hand in the cafeteria if they need something and should 

not be out of their seat without adult permission. 

●  Students should be sitting with their knees under the table and hands to themselves. 

●  Students need to maintain polite behavior and keep hands to themselves while in 

the lunch line. 

●  Students should observe designated line areas and keep lanes open. 

●  Students may visit with others at their table and in line, but must not escalate to 

shouting, singing, making loud noises, or screaming. 

●  Students ARE responsible for the cleanliness of their area and may be asked to assist 

in cleaning up if their decision making results in a mess! 

  



24 

HEALTH POLICY AND PROCEDURE INFORMATION 

 

MEDICATION POLICY INFORMATION 

Medication Overview 

Medication administration performed at school shall be in compliance with the current 

Minnesota Guidelines for Medication Administration in Schools.  Those students not in 

compliance will not receive medications at school. 
 

1. The administration of medication to students in school by the Licensed School Nurse 

is guided by the goal of maintaining and promoting the health of students so that 

learning is enhanced and classroom interruptions are minimized. 

2. In providing this goal the following objectives need to be considered: 

a. The safety of students must be ensured so that only those students with 

legitimate needs for medication will receive medication during the school 

day.  It is essential that the medication be given to the right student, in the 

right dosage, through the right route, at the right time, and that it is the 

correct medication with proper documentation. 

b. The parents/guardians are requested to hand deliver medications to school.  

If this is not possible, then the parent/guardian will call the school nurse to 

report the medication name and amount sent to school along with student 

name and homeroom teacher. 

c. All medication brought to school by students must be given to the school 

nurse.  

d. It is recognized that in some instances it is appropriate for a specific student 

to assume responsibility of self-medicating.  This is rarely done in the 

elementary school.  Upon written authorization of the student’s medical 

provider and parent/guardian, an Individual Health Plan will be written by 

the School Nurse to detail this delegation of responsibility and the means of 

assessment. 

3. Office staff will give medications to designated students when the School Nurse is 

not available. Office staff with proper training will perform this delegated task under 

the supervision of the School Nurse. 

4. Permission for medication administration is only valid for the current school year.  

These forms require updates with each new school year.  

5. The appropriate authorization/permission forms may be obtained from the School 

Nurse, or found in the Licensed School Nurse area of the school website. 
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Prescription medications 

1.  If a student is to receive prescription medication during school hours, the medical 

provider and the parent/guardian must give written permission to the school.  All 

prescription medications must be in a pharmacy labeled container, including 

inhalers, epi-pens, and insulin. 

2. Any changes in medications given in school, including dosage change, time change, 

or medication discontinuation, require a written order from the student’s medical 

provider.  The new order may be faxed to the school to the nurses’ attention. 

3. ALL prescription medication must be sent to school in the appropriately labeled 

container from the pharmacist or medical provider.  Prescription medications will 

be stored in a locked storage cabinet located in the Health Office. 

4. If prescribed medication needs to be given during the school day, it will be the 

parent’s/guardian’s responsibility to request their pharmacist to dispense a 

properly labeled container for school use.  Please ask your pharmacy for it. 
 

Over the counter medications 

1. No over the counter medicines (including Tylenol/acetaminophen, 

Motrin/ibuprofen, etc.) will be administered on a long-term basis (greater than 10 

days) unless prescribed by a medical provider and a permission form is signed by 

the parent/guardian and the medical provider. 

2.  Over the counter medications must be sent to school in the original container and 

accompanied by a medication permission form signed by the parent/guardian 

requesting administration.  
 

IMMUNIZATION POLICY INFORMATION 
 

1. Each student shall be in compliance with the current Minnesota Immunization Law 

(Statute 121 A.15).  Those students not in compliance may be excluded from school 

until immunizations are given in accordance with school policy #530.  

2. The Minnesota School Immunization Law requires that students in 

a.  Entering kindergarten through 6 years of age receive: 

i. 5 doses of Diphtheria/Tetanus/Pertussis (DTP/DTaP) [unless the 4th 

dose was after age 4 years], 

ii. 4 doses of Polio [unless the 3rd dose was after age 4 years]; 

iii. 3 doses of Hepatitis B or be in the process of receiving this vaccine;  

iv.  2 doses of Measles/Mumps/Rubella (MMR) vaccine; and 

v. 2 doses of Varicella vaccine or month/day/and year of chickenpox 

disease verified by your student’s medical provider; 

b. Age 7 through 6th grade receive: 

i. at least 3 doses of Diphtheria/Tetanus/Pertussis (DTP/DTaP); 

ii. at least 3 doses of Polio;  



26 

iii. 2 doses of Measles/Mumps/Rubella (MMR) vaccine; and  

iv. 2 doses of Varicella vaccine or day/month  month/day/and year of 

chickenpox disease verified by your child’s doctor. 

c. Entering 7th grade receive: 

i. at least 3 doses of Diphtheria/Tetanus/Pertussis (DTP/DTaP); 

ii. at least 3 doses of Polio; 

iii. 2 doses of MMR vaccine after the age of one year; 

iv. 2 doses of Varicella vaccine or medical provider verification of 

chickenpox disease; 

v. 1 dose of a Tdap (tetanus/diphtheria/pertussis) booster at age 11-12 

years; and 

vi. 1 dose of Meningococcal (meningitis) vaccine at age 11-12 years. 

3. The first MMR should be given after the child’s first birthday.  The Hepatitis B series 

needs to be completed in 8 months.  Students not in compliance may be excluded 

from school until immunizations are given. 

4. Conscientious and medical exemptions are accepted if a child cannot receive a 

vaccination. 

a. Conscientious exemptions need to be notarized. 

b. Medical exemptions need to be signed by a medical provider.  

c. An exemption form is available from the school nurse or on the Licensed 

School Nurse area of the school website.                   

  

 MISCELLANEOUS HEALTH INFORMATION 

1. Each student has a permanent health record as required by law in Minnesota 

(Statute 144.29).  All records are on file in the health office.  This record will be 

transferred with the student to any school which he/she attends. 

2. If your student requires a medical treatment or a special diet while at school, a 

permission form from your student’s medical provider and parent/guardian 

permission are required.  Consent for treatment and special diet statement forms 

are available from the school nurse or on the Licensed School Nurse area of the 

school website. 

3. Students will not be kept in school if they display any of the following symptoms of 

illness: 

a. Temperature of over 100 degrees 

b. Vomiting or diarrhea 

c. Cough and/or sore throat with fever 

d. Suspicious skin lesions or rash  

e. Any other signs of acute illness 
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4. Students will not be sent home from school unless a parent or a designated 

emergency contact has been contacted and can accompany the child home. Please 

provide the school the information for an emergency contact 

5. Students absent due to a communicable disease should check with the medical 

provider or school nurse before returning to class.  Guidelines for return to school 

include: 

a. any condition requiring antibiotic treatment should have received the 

medication for 24 hours; 

b. body temperature should be within normal for 24 hours without medication; 

c. vomiting and diarrhea should be resolved for 24 hours without medication. 

6. Students absent more than three (3) consecutive days for an unknown reason will 

be reported to the nurse.   The nurse will contact the parents and report to the office 

and/or teacher regarding the reason for absenteeism. 

7. The school encourages students to visit the dentist at least once a year. 

8. Vision and hearing screening will be performed every fall.  Written referrals will be 

sent to parents of students when the screening indicates visual or hearing 

difficulties.  These referrals are to be returned to the nurse after the student has 

seen an appropriate medical provider.  Typically students in grades K, 1, 2, 3, 5, 7 

and 10 will be screened as well as any new students or those referred by teachers or 

parents/guardians. 

9. Height and weight checks are done by the physical education teachers.  Student 

information is confidential. This practice is done for the overall prevention aspect 

and physical education fitness testing/tracking. 

10. First Aid - In case of an accident at school, emergency first aid will be administered 

and an attempt will be made to notify parents or guardians before seeking 

additional medical attention if required. 

11. The principal will be notified when a child has been seriously injured in school or on 

the playground.  The school has no insurance plan covering injuries. 

12. A written statement from a medical provider is required for limited or non-

participation in physical education, giving the reason for excusing the student and 

stating whether the exclusion is on a permanent, temporary, or restrictive basis.  

The nurse will file this statement in the student’s health record after it is 

acknowledged by necessary school staff including the classroom and physical 

education teacher. The restrictions are NOT effective for more than one school year. 

 

HIGHLY QUALIFIED TEACHERS AND PARAEDUCATORS 

ESEA legislation requires that at the beginning of each school year, a district that accepts 

Title I funding must notify parents of students in Title I schools that they can request 
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information regarding the qualifications of their child’s teacher.  MAES faculty meet the 

definition of highly qualified teachers as do the Title I paraeducators. 

 

HOMEBOUND INSTRUCTION 

Homebound instruction is available to students who are unable to attend school for an 

extended period (three weeks) of time due to illness, hospitalization, or other medical 

reasons.  Inquiries should be directed to the principal.  The need for homebound 

instruction must be verified by the student’s doctor.    

 

ILLNESS OR INJURY DISMISSAL 

In order to handle emergency situations, the school needs to know how to reach 

parents/guardians, or a designated contact person quickly.  For this reason, we request 

every parent/guardian to fill out an emergency slip for their student.  This is kept on file, so 

if a student is injured or becomes ill, a member of the school staff will contact the parent or 

designated contact at as soon as feasible.  This person will be asked to take the student 

home or to a medical provider for medical attention if needed.  If no emergency number is 

on file, and the parent/guardian cannot be reached, the student will be taken to Stevens 

Community Medical Center if the School Nurse and Principal believe it is in the best 

interest of the student. 

 

JMC MESSAGE CENTER 

The Morris Area School District utilizes the JMC Message Center communication system.  

The system is internet based, allowing each family to maintain a secure, password 

protected online access.  You will receive communication alerts on your designated contact 

devices.  Please contact the elementary office at (320) 589-1250 if you have any questions. 

 

KINDERGARTEN 

We want to personally welcome your child to Morris Area Elementary School (MAES) and 

kindergarten.  The kindergarten program is designed to help stimulate a healthy self-

concept and independence by building on childhood experiences.  Kindergarten will 

provide opportunities to promote academic, social, and emotional development; inspire 

language development; and expand physical and mental growth.  With your help we will 

inspire your child to wonder, discover, create and grow.  We are committed to creating an 

environment where all children will feel a sense of belonging.  Our staff promises to 

nurture and care for your child in his or her first year at MAES. 

IS MY CHILD ELIGIBLE FOR KINDERGARTEN? 
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Your child must be five years old on or before September 1, 2019, to be eligible to enroll in 

kindergarten for the 2019-2010 school year.  You must bring legal documentation (birth 

certificate) at the time you enroll your child.  Some children who meet this birthday 

deadline may not be ready to start school.  For more information on readiness or eligibility, 

please contact the elementary office. 

EARLY ADMISSION 

If you feel your child has the intelligence, physical, emotional and social readiness to begin 

schooling, but will not meet the kindergarten age requirements, you are requested to call 

the elementary principal before June 1st. 

EARLY CHILDHOOD SCREENING 

Minnesota Statute #121 A.17 requires all children entering kindergarten in a public school 

to attend an early childhood developmental screening prior to kindergarten enrollment.  

Early Childhood Screening (ECS), which is targeted at three and four year old children, but 

can be done at any time, has a new look for the Morris Area School District.  While ECS has 

been around for years, recently the Morris School contracted with Stevens Traverse Grant 

Public Health (STG PH) to complete the screenings.  Your child will be screened by trained, 

experienced public health nurses at the STG office at 10 East Hwy 28, Morris, instead of at 

the school. 

While the location has changed, the components of ECS have not.  They include: height, 

weight, vision, hearing, development, immunization review, health history, social emotion 

screening, and a parent summary interview.  If any problems are found, referrals are made.  

There is no ECS cost to families. 

Tanya Paul, the Child & Teen Checkup Outreach Worker at STG PH, will be contacting 

families to set up a screening time and date for your young child.  She will contact families 

based on the school’s census list.  If for some reason you do not think your child is on that 

list, please call public health at 320-208-6688. 

FIRST DAY OF SCHOOL 

The first full school day for kindergarten students will be the first day of school (see school 

calendar which is posted on the website).  As the parent of a kindergarten student you and 

your child will be required to visit the school on either Friday of the second week or 

Monday of the third week.   These meetings will help us learn about your child and develop 

programming to best meet his/her needs.  The school will contact you to set up this 

meeting.  During the meeting (which will last about 90 minutes): 

●  Your child will have a 15 minute assessment with his/her teacher. 

●  Parents will visit with the classroom teacher and complete appropriate forms. 
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●  Your child will participate in various screenings (Speech, Vision/Hearing, IGDI’s, 

Finger Scan). 

 

LEGAL CUSTODY/GUARDIANSHIP 

The school will assume, unless informed differently, that both parents have legal custody of 

a child.  If parental custody of a child is changed or restricted, the principal must be given 

legal written notification indicating the restrictions as they apply to school. 

 

LOST AND FOUND 

Each year many items (mostly clothing) are turned in to the Lost and Found and never 

claimed.  We urge that all pieces of clothing be marked with the child’s name.  Remind your 

child to check the lost and found area for any lost articles.  All items are displayed 

periodically and classes parade past them.  Lost and Found items will be donated to the 

Salvation Army on the 15th of each month.  Please check the table (located across from the 

MAES office window) often. 

 

LUNCH PROGRAM 

MAES has a computerized biometric lunch accounting system that uses a finger scanner to 

identify students.  If your child receives free or reduced price lunches, it will be necessary 

to place money in the account for guests of your child.  Please notify the elementary office 

by 9:00 a.m. if you plan to eat school lunch with your child.  You may also choose to carry 

your lunch.  PLEASE DO NOT BRING IN FAST FOOD LUNCHES for yourself or your child.   

The district’s lunch module is web-based and will allow you to look up your child’s lunch 

account balance electronically.  Please check out our website with your family id and pin 

number.  It will also notify you via e-mail that the account is low. 

 

MANDATED REPORTING 

It is the statutory responsibility of any school personnel who knows or has reason to 

believe a child is being neglected or physically or sexually abused or has been neglected or 

physically or sexually abused within the preceding three years to report to the local welfare 

agency, police department or county sheriff.  [School District Policy 414: Mandated 

Reporting of Child Neglect of Physical or Sexual Abuse] 

 

MILK BREAKS 

Milk will be available for snack breaks during the longer portion of the school day at a time 

arranged by each teacher.  This milk is optional for each student in grades K-6.  The yearly 

price for milk for students in grades 1-6 is $43 (kindergarten students are free).  This may 

be paid semi-annually.  All students desiring milk must pay the full price, as this program is 
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not reimbursed.  There is no reimbursement for a student who decides not to drink milk or 

for days the students are absent.  

 

MONEY AND PERSONAL ITEMS 

The school assumes no responsibility for lost or stolen articles.  Children should not bring 

money or other items such as toys, trading cards, or any non-essential personal items to 

school unless authorized by their teacher. 

 

NOON RECREATION 

Each year our teachers have requests from parents to allow children to remain indoors 

during noon recreation periods and requests to excuse students from physical education.  

In most cases if a child is well enough to attend school, he/she should be allowed to go out-

of-doors for some fresh air and exercise.  Children will benefit from a few minutes of 

outdoor play during good weather as it increases alertness for their class work and usually 

is not harmful to their health.  The amount of time spent outdoors each day is short.  In 

cases where a physician has made recommendations, we ask that he/she provide a note 

informing us of the recommendation.  If this is the case, a written note from the doctor is 

necessary.  Students will remain indoors when the temperature or wind-chill drops under 

five degrees below 0. 

 

ORIENTATION 

New Student 

An orientation session is offered for all new students August 23 @ 4 p.m. in the elementary 

music room.  The session is designed to give new families an opportunity to learn about our 

school, daily routines, tour the building, etc.  

Kindergarten Registration/Orientation 

Each spring a registration/orientation session is scheduled for children entering MAES for 

the first time.  The day provides an introduction to the school and gives an opportunity to 

complete enrollment information.  Check the school calendar for exact date and time. 

 

OTHER SUPPORT/RESOURCES 

ADSIS 

●  ADSIS (Alternative Delivery of Specialized Instructional Services) is a program that 

provides support for students who need additional academic or behavioral help to 

succeed in the general education environment. This program is designed for small 

group and/or one-on-one intensive instruction.  Placement is based on student 

needs as identified through formal assessments (NWEA, MCA, FAST), and 

teacher/parent recommendations. 
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School Resource Officer 

●  The Morris Area School District and our local law enforcement jointly sponsor the 

School Resource Officer position.  The officer works in the elementary and high 

school to build relationships, offer support as needed, and to assist in creating a safe 

and caring environment.  
  

Response to Intervention (RtI) 

●  RtI is one of the tools the school uses to help all children be successful.  RtI assists 

staff: 

○ Make a focused effort to identify the needs of a child. 

○ Provide a targeted intervention to support the child. 

○ Check the child’s progress on a regular basis to determine if the intervention 

is successful. 

●  Students receiving interventions meet one-on-one/or in pairs with an instructor for 

15-20 minutes each day.  An effort is made to select a time where the child will not 

miss any teacher led instruction in the core subject areas.  The intervention a child 

receives will be targeted to their needs, and involves intense practice of pre-reading 

or reading based skills. 
  

Title 1 Program 

●  Each year an application is made to participate in the Federal Title I program. 

Compliance with Federal and State guidelines for student qualification is required.  

The goal of the program is to assist students in reaching grade level competencies in 

the areas of math and reading. 
 

Special Education 

●  It is the policy of the Morris Area School District to provide a free and appropriate 

public education for all children with disabilities within its legal jurisdiction, 

regardless of type or severity of the disabling condition.  The district's special 

education system, in cooperation with the Midwest Special Education Cooperative, 

provides a Total Special Education System for the district. This system allows for 

annual review and evaluation.  Program areas include: Speech/Language 

Impairment, Developmental Cognitive Disability Mild-Moderate, Developmental 

Cognitive Disability Severe-Profound, Physically Impaired, Hearing Impaired, 

Visually Impaired, Specific Learning Disability, Emotional Behavioral Disorder, Deaf-

Blind, Other Health Impaired, Autism, Traumatic Brain Injury, and Early Childhood 

Special education. 
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Minnesota Reading Corp 

●  Morris Area Elementary will host Reading Corps members during the 2018- 2019 

school year.  These members provide extra reading support for identified children 

in grades K-3. 
  

SWELL (Scandia Woods Environmental Learning Lab) 

●  This 20-acre outdoor lab is available for all grades to use.  It has a large woods and 

pond with a variety of animal and plant species.  A classroom is located at the site 

and a part-time consultant is available to assist classroom teachers and children 

with learning opportunities. 
  

E.A.G.E.R. (Educational Activities for Growth, Enrichment and Responsibility) 

●  The  E.A.G.E.R. (Educational Activities for Growth, Enrichment and Responsibility) 

program serves to enrich those children in grades 3-6 who have demonstrated 

exceptional abilities.  

●  E.A.G.E.R classes present challenging and enriching material that is usually not 

covered in the regular classroom curriculum.  Many forms of identification are used 

in the selection process including: 

○ Teacher recommendations 

○ Minnesota Comprehensive Assessments 

○ NWEA scores 
  

Activities 

●  Critical thinking skill weekly classes/Odyssey of the Mind teams 

●   Special interest monthly classes/field trips 

●  Young Writers Conference 

●  Math Masters - Math competitions at grades 5 & 6 

●  Geography Bee - A challenging nationwide contest for all students in grades 

4-6 

●  Presidential Academic Fitness Awards (PAFAA) - These awards are 

presented to 6th graders only at the end of year.  Qualification is based on 

standardized achievement test scores and on grade point average from 

grades 4-6. 

●  District Spelling Bee - A spelling competition for students in grades 5-8 
  
English Language Learner (ELL) 

●   ELL students receive 30 minutes a day (on average) of ELL time in small groups or 

one-on-one.  This number can be adjusted up or down depending on ability.  During 

the ELL intervention time lessons will address in each of the following areas of 

English comprehension: reading, writing, listening and speaking in the content areas 
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of Reading, Math, Science and Social Studies.  Please contact Nancy Huot with 

questions. 

 

OUTSIDE GROUPS AND ORGANIZATIONS 

Organizations such as 4-H, Boy Scouts, Girl Scouts, etc. will not be provided school time to 

recruit membership. 

 

PICKING UP YOUR CHILD 

When picking up your child after school please do so in front of the elementary.  Please 

come into the building to sign out and meet your child.  No traffic, other than district buses 

are to use the area in back of the elementary school during school hours.  Do not park in 

the fire lane and leave your vehicle unattended. 
 

When picking up your child please follow the directions on the signs posted along the fire 

lane.  Please keep the crosswalk clear and watch for pedestrians. 
 

PUBLIC NOTICE 

Annual Notification of Rights 

Protection and Privacy of Student Records 
 

Pursuant to the requirements of the School District regarding the requirements of federal 

law, the following constitutes the School District’s Annual Notification to parents and 

students regarding data privacy practices of the school district. 

 

ANNUAL NOTIFICATION OF RIGHTS 

A.   Contents of Notice 

The school district shall give parents of students currently in attendance and eligible 

students currently in attendance annual notice by school means as are reasonably likely to 

inform the parents and eligible students of the following: 

 

1. That the parent or eligible student has right to seek amendment of the student’s 

education records to ensure that those records are not inaccurate, misleading, or 

otherwise in violation of the student’s privacy or other rights and the procedure for 

requesting amendment of records; 

2. That the parent or eligible student has a right to consent disclosures of personally 

identifiable information contained in the student’s education records, except the 

extent that federal and state law and the regulations promulgated there under 

authorize disclosure without consent; 

3. That the parent or eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to 
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comply with the requirements of 20 U.S.C. 1232g, and the rules promulgated there 

under; 

4. The criteria for determining who constitutes a school official and what constitutes a 

legitimate educational interest for purposes of disclosing education records to other 

school officials who the school district has determined to have legitimate 

educational interests; 

5. That the school district forwards education records request to a school in which a 

student seeks or intends to enroll; and 

6. That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education 

records. 
  
B.   Notification to Parents of Students Having a Primary Home Language Other Than 

English 

The school district shall provide for the need to effectively notify parents of students 

identified as having a primary or home language other than English. 
 

C.   Notification to Parents or Eligible Students Who are Disabled 

The school district shall provide for the need to effectively notify parents or eligible 

students identified as disabled. 
  

1. Privacy Rights: 

Educational records which identify or could be used to identify a student other than 

directory information, may not be released to members of the public without the written 

permission of the student’s parent or guardian, or if the student is 18 or attends a 

postsecondary institution,  and you are the student.  This general rule is subject to specific 

and limited exceptions which cannot be set out here due to limitations of space but which 

are set out in the complete policy. 
 

2. Directory Information 

“Directory information” means information contained in an education record of a student 

which would not generally be considered harmful or an invasion of privacy if disclosed.  

Morris Area Public Schools believes that all information collected on students is intended 

to serve only the school.  Thus, the district chooses not to disclose any information about 

students unless through an activity or sports program, recognition of students and 

academic programs and/or in the course of regular school activities. 
 

Student information will be disseminated by the school when it is consistent with Board 

adopted policy.  This includes, but is not limited to: 

a. Activity Programs - student name, grade, weight, band instrument, vocal section, 

etc. 
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b. Honor Rolls - students attaining routine and special status academically or by 

attendance and displayed in the local newspaper, display, programs, etc. (name, 

grade, award, etc.) 

c. News reports about school activities - articles about classroom and 

extracurricular events and activities (names, grades, pictures). 

d. Mailings from groups affiliated with school activities (we control the mailing). 
 

The distributing of this information would be at the discretion of the advisor or coach with 

the following guidelines: 

a. Only information pertinent to their school sponsored activity would be 

distributed. 

b. The information would be distributed for the specific benefit of the immediate 

audience or for appropriate press releases. 
 

Specifically excluded from receiving student directory information would be: business,            

advertisers and marketers, government officials or concern, educational institutions and                  

scholarship organizations. 
 

3. Inspection of Records 

Parents of a student or a student who is 18 or older may request to inspect and review any 

of the student’s educational records except those which are, by state and federal law, made 

confidential.  The school district will comply with the request immediately, if possible, and, 

if not, within five working days.  In certain special circumstances an additional five working 

days may be required in order to comply.  Copies of records may be obtained at a 

reasonable fee as established by the school district. 
 

4. Challenge to Accuracy of Records 

A parent or student, age 18 or older, who believes that specific information in the student’s 

educational records is inaccurate, misleading, incomplete or violates the privacy or other 

rights of the student may request that the school district amend the record in question. 
 

5. Transfer of Records to Other Schools 

The School District forwards educational records of students to other schools and school 

districts in which a student seeks or intends to enroll upon request of that school or school 

district.  A parent or student who is 18 years of age may request and receive a copy of the 

records, which are transferred and may, pursuant to this policy, challenge the accuracy of 

the records.  The District does not, however, notify parents or students of age 18 or older 

prior to such a transfer. 
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6. Complaints for Non-Compliance 

Parents or students of 18 years of age or older who feel there has been a violation of the 

rights accorded them may submit written complaints to the Family Education Rights and 

Privacy Act Office, U. S. Department of Education, Washington, D. C. 20201. 
 

This review of the data privacy rights of students and parents in the educational records 

maintained by the school district is intended only to be summary of the provisions of the 

“Protection and Privacy of Pupil Records” and applicable state and federal law. 
 

Requests for copies of the policy and questions should be addressed to:  The 

Superintendent of Schools in this district.  (Policy #515:  Protection and Privacy of Pupil 

Records) 

 

PARKING 

Please park in the designated parking areas (front of building) and do not block the fire 

lane/front drive used for dropping off and picking up children.  Law enforcement will issue 

citations for fire lane violations.  Leaving your car unattended in the fire lane, out front of 

school, is a violation and law enforcement will issue tickets to violators. 

 

PETS 

If your child wishes to bring a pet to school, please call the teacher beforehand to make the 

necessary arrangements.  (All containers should be something other than glass.)  After the 

pet has been shown to the class, it is the responsibility of the parent to take the pet home 

immediately.  No pet or live animal, bird or insect may be taken on the bus.  State Health 

Department regulations state that turtles should not be in a public building. 

 

PHYSICAL EDUCATION 

Physical Education is an integral part of the instructional program.   Children need tennis 

shoes for gym periods.  All children will be required to participate unless a doctor’s 

certificate is presented.  If on a particular day your child cannot participate, please send a 

signed note to your child’s teacher.  A daily note will be satisfactory for up to three 

consecutive days.  After that time, a doctor’s statement is required.  
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PLEDGE OF ALLEGIANCE 

All Morris Area School students shall recite the Pledge of Allegiance to the United States of 

America one or more times per week as determined by the administration.  The recitation 

shall be conducted by each individual classroom teacher or the teacher’s designee.  

Students will be instructed in the proper etiquette toward, correct display of, and respect 

for the flag and in patriotic exercises. (Policy #531:  Pledge of Allegiance) 
 

*Any student or teacher may decline to participate in the recitation.  

 

PROMOTIONS AND RETENTIONS 

Promotions and retentions are based on an evaluation of academic, physical, social and 

emotional growth.  The primary reasons for considering retention are social immaturity 

and frequent or long absences.  Retention is usually considered as a more positive 

alternative during kindergarten or first grade.  Parents can assume their child will be 

promoted unless the alternative of retention has been discussed during the school year.  

Parents will be involved in any retention decision.  The superintendent’s decision will be 

final.  (Policy #513:  Student Promotion, Retention and Program Design) 

 

SECTION 504 OF THE REHABILITATION ACT OF 1973 

Section 504 of the Rehabilitation Act of 1973 requires that federal fund recipients make 

their programs and activities accessible to all individuals with disabilities. 
 

No qualified handicapped person shall, on the basis of handicap, be excluded from 

participation in, be denied the benefits of, or otherwise be subjected to discrimination under 

any program or activity which receives or benefits from Federal financial assistance.   (34 

CFR 104.4(a)) 
 

Section 504 of the Act protects persons from discrimination based upon their handicapping 

condition.  A person is handicapped under the definition of Section 504 if he or she: 

1.      has a physical or mental impairment which substantially limits one or more of such 

person’s major life activities; 

2.      has a record of such an impairment; or 

3.      is regarded as having such an impairment.   (34 CFR 104.3 (j)) 
 

“Major life activities” means functions such as caring for one’s self, performing manual 

tasks, walking, seeing, hearing speaking, breathing, learning and working.  (34 CFR 104.3 

(j)(2)(ii)) 
 

When a condition significantly limits a major life activity, an accommodation plan must be 

developed for that individual.  Services under Section 504 must be determined by a team.  

The Elementary Principal is the Elementary 504 Contact.  Call 320-589-1250 Ext. 2000 
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RESPONSIBILITIES OF PARENTS 

We do our best at school to provide your child with the care and challenge he/she needs to 

be a successful learner.  It is our responsibility. 
 

Your active support of our school sends an important message to your child that education 

is a priority for your family.  Support what we are doing with the following actions: 

1. Be sure your child attends school everyday and gets there on time.  This is your 

responsibility under the Minnesota Compulsory Attendance Law. 

2. Call the school the first day of your child’s absence.  Send a written note when your 

child returns, stating the dates your child was absent and the reason. 

3. Let the teacher know if your child is experiencing difficulty. 

4. Attend the Fall Open House, Parent/Teacher Conference, and other events 

throughout the year. 

5. Support your school’s discipline policies and bus safety rules. 

6. Let the teacher know about your child’s special needs. 

7. If a problem or misunderstanding occurs, discuss it with the classroom teacher 

involved.  If this concern is not resolved, then talk with the principal.       

 

SAFE SCHOOL ZONE 

The school and 300 feet from the edges of the school property has been designated by the 

Morris City Council as a drug and weapon free zone.  Consequences for violations within 

this area are doubled. 

 

SCHOOL HOURS 

Parents of children who do not take the bus are requested to schedule children so they 

arrive no earlier than 8:00 a.m.  This is to ensure the district can provide proper 

supervision.  All students are to be out of the building by 3:20 p.m. unless they are under 

direct supervision of a parent or an instructor.    

 

SCHOOL RECORDS 

The school has students’ grades, attendance, and standardized test scores on file that have 

resulted from their work since they began school.  If they have attended several different 

schools, these records have followed them to this school and are on file here. 

 

SCHOOL SAFETY 

Minnesota state statute requires public schools to annually conduct ten safety drills plus 

drills on bus and tornado preparedness.   The purpose of this practice is to prepare 
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students to react quickly in the event of an emergency.  We encourage parents to discuss 

safety planning with your children with any questions or concerns directed to Mr. Shane 

Monson, Principal at Morris Area Elementary School (320-589-1250).  Remember, keeping 

children safe has been, and will always be, the most important responsibility of the district.   

 

SENDING MONEY TO SCHOOL 

When sending money to school with small children, in order to avoid loss, put it in an 

envelope marked with the child’s name, grade, teacher, amount and purpose for which 

money is sent.  We discourage children having money at school unless it is absolutely 

necessary. 

 

SKATEBOARDS, ROLLERBLADES AND SCOOTERS 

Skateboards, rollerblades, scooters, or any shoes with wheels may not be used at anytime 

during the day.  They are not allowed in school.  If students are found using skateboards, 

roller blades, etc. on school property, they will be confiscated and brought to the school 

office. 

 

SNACKS 

Research indicates that elementary age children increase learning potential and benefit 

from nutritious snacks and water during the school day.  It is a common practice for kids to 

be permitted to bring a nutritious snack to school on a daily basis.  A snack break is 

scheduled to take place one time each day.  
 

The Morris Area Elementary School Food Service Department is offering an opportunity for 

all elementary students to participate in a snack program.  This program will be offered 

during milk break time and snacks will be delivered to the classrooms.  The snacks would 

be mainly fruits and vegetables along with other healthy choices.   Some examples are:  

carrots, broccoli, grape tomatoes, snow peas, cucumbers, applesauce cups, mandarin 

oranges, grapes, bananas, oranges, yogurt, cheese sticks, sunflower seeds, and pretzels.  

The snack offered will be the same for all students that particular day.  Accommodations 

will be made for students with dietary restrictions or special diets.  
 

The cost of the program is $65.00 per year or $32.50 for a half year.  This is not part of the 

milk program.  All students desiring a snack must pay the full price, as this program is not 

reimbursed by USDA.  There is no reimbursement for a student who decides not have a 

snack on a given day. 
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TELEPHONE USE 

Students are to use the phone only with their teacher’s permission and only for 

emergencies.   

 

TIGER TARGETS 

MAES is proud to offer additional support to students through a program called Tiger 

Targets.  Tiger Targets extends the school day and offers academic instruction, 

remediation, school skills support, and a variety of activities.  This program is conducted 

during the school year (Oct.-April) and also over the summer.  Parents may request their 

child participate but primary placement is through teacher recommendation. 

 

VIDEO TAPING 

For security reasons, buses and public areas of the school may be under TV surveillance.  

Live pictures and tapes from these cameras will be used by the school and police to help 

assess security concerns and as additional evidence when problems arise.  [School Policy 

711: Videotaping on School Buses and 712: Video Surveillance Other Than on Buses] 

 

VISITORS 

MAES welcomes visitors and volunteers.  All visitors are to report to the front doors.  

During school hours you will be required to ring a doorbell and state your business at the 

school.  The office will answer and allow entry into the building.  A visitors badge will be 

issued to simplify verification that you are authorized to be in the building.  As a 

general rule, pupils are asked not to bring other children, such as cousins and friends to 

visit school.                    

 

VOLUNTEERS 

Anyone interested in doing volunteer work in the school is encouraged to call the 

elementary school office 589-1250.  All volunteers need to complete a background check 

through the elementary school office before volunteering.  Volunteers are used in the 

elementary school in a variety of ways: 

                     reading to students                           serving on special committees 

                     listening to students read                  clerical projects 

                     resource people                                construction of games and activities 

                     leading Omnibus groups                  assisting with field trips & classroom  

                 activities 
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WITHDRAWAL FROM SCHOOL 

In the event that a student will be permanently withdrawing from MAES, a parent should 

contact the principal either by phone or in writing.  Parents need to sign a release of 

records form at the new school.  Cumulative records will then be forwarded directly to the 

new school. 

 

THE ZONE 

●  The Zone program is a partnership with the University of MN, Morris TREC program 

and the Morris Area Elementary.  UMM students serve as tutors in our elementary 

classrooms, resource rooms, and after-school program. 

●  The Zone, after-school program, is offered Monday through Friday, 3:15-5:00 PM.  It 

is 

available to all elementary students.  UMM tutors assist children with their 

homework or any other academic concerns that the classroom teacher or parent 

may have.  Students are provided with a healthy snack, participate in wellness 

activities and have an opportunity to participate in enrichment activities such as 

science, art, and computers.  There is a small fee to help cover the cost of snacks and 

special activities.  Scholarships are 

available.  Please contact the Community Education office for more information, 

320-589-4394. 

 

SCHOOL DISTRICT POLICIES 
Complete policies & procedures can be found at http://www.morris.k12.mn.us 

 

Tobacco Free Environment (Policy #419) 

The purpose of this policy is to maintain a learning and working environment that is 

tobacco free.  The complete policy is available in the principal’s office upon request. 
 

Animals in School (Policy #432) (full policy online at 

http://www.morris.k12.mn.us/page/2703) 

Morris Area provides the services of a therapy dog.  Please let the office know if you are not 

wanting therapy dogs in any contact with your child. 
 

Distribution of non-school sponsored materials on school premises by students and 

employees Policy  (#505) 
  

1.  Students and employees have the right to distribute, at reasonable times and places 

as set forth in the policy #505, and in a reasonable manner, non-school sponsored 

materials.  All requests will be reviewed by school administration on a case-by-case 

basis. 

http://www.morris.k12.mn.us/
http://www.morris.k12.mn.us/page/2703
http://www.morris.k12.mn.us/page/2703
http://www.morris.k12.mn.us/page/2703
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2. Any student or employee wishing to distribute (as defined by the policy) non-school 

sponsored material must first submit for approval a copy of the material to the 

principal at least 24 hours in advance of desired distribution time, together with the 

following information:  
  

●  Name and phone number of the person submitting the request and, if a 

student, the room number or his her homeroom or 

●  Date(s) and time(s) of day intended for distribution.                                                 

●  Location where material will be distributed.      

●   If intended for students, the grade(s) of the students to whom the 

distribution is intended. 
 

3. The principal shall review and give a response within one school day.  Permission or 

denial of permission to distribute material does not imply approval or disapproval 

of its'  contents by either the school, administration of the school, the school board, 

or the individual reviewing the material submitted. 

4. This is a summary of policy #505 "Distribution of non-school sponsored materials 

on school premises by students and employees."  A complete policy is available in 

the Principal's Office upon request.  

 

Bullying Prohibition Policy (#514) 
 

1. Everyone at District 2769 has a right to feel respected and safe.  Consequently, we 

want you to know about our policy to prevent bullying of any kind. 

2. "Bullying" means any written or verbal expression, physical act or gesture, or 

pattern thereof, by a student that is intended to cause or is perceived as causing 

distress to one or more students and which substantially interferes with another 

student's or students' educational benefits, opportunities, or performance. 

3. Bullying includes, but is not limited to, conduct by a student against another student 

that a reasonable person under the circumstances knows or should know has the 

effect of:        

●  Harming a student 

●  Damaging a student's property; 

●  Placing a student in reasonable fear of harm to his or her person or property; 

or                     

●  Creating a hostile educational environment for a student which is pervasive, 

severe and persistent.                                  

4. On school district property or at school-related functions means all school district 

buildings, school grounds, and school property or property immediately adjacent to 

school grounds, school bus stops, school buses, school vehicles, school contracted 

vehicles, or any other vehicles approved for school district purposes, the area of 
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entrance or departure from school grounds or premises or events, and all school-

related functions, school sponsored activities, events, or trips.  School district 

property may also mean a student's walking route to or from school for purposes of 

attending school or school-related functions, activities, or events.  While prohibiting 

bullying at these locations and events, the school district does not represent that it 

will provide supervision or assume liability at these locations and events.                       

5. If you believe you have been a victim of bullying or know of another person who has 

been bullied, you need to tell a teacher, counselor, the principal, or the Human 

Rights Officer, Troy Ferguson.  

6. You can make a written report on a report form available in the principal's office.  It 

should be given to a teacher, counselor, the principal, or the Human Rights Officer, 

Mr. Troy Ferguson.  

7. Your right to privacy will be respected as much as possible.  The school district is 

not authorized to disclose to a victim private educational or personnel data 

regarding an alleged perpetrator who is a student or employee of the school district.       

8. School officials will notify the parent(s) or guardian(s) of students involved in a 

bullying incident and the remedial action taken, to the extent permitted by law, 

based on a confirmed report.   

9. The School District will also take action if anyone tries to retaliate against you 

because you have reported. 

10. This is a summary of Morris Area School District's policy against bullying.  Complete 

policies are available in the Principal's Office upon request. 

Contact: Troy Ferguson, Human Rights Officer, Phone:  (320) 589-4840; ext. 2222. 

 

Student Fundraising 
 

No direct sales or fundraising shall take place on school property during school hours.  

Exceptions may be granted by school administration.  The complete policy is available in 

the Principal’s office upon request. 

 

Student Sex Nondiscrimination (Policy #522) 
  

Students are protected from discrimination on the basis of sex pursuant to Title IX of the 

Education Amendments of 1972 and the Minnesota Human Rights Act.  The purpose of this 

policy is to provide equal educational opportunity for all students and to prohibit 

discrimination on the basis of sex.  The complete policy is available in the Principal’s office 

upon request. 

 

  



45 

Hazing Policy 

Hazing activities of any type are inconsistent with the educational goals of the school 

district and are prohibited at all times.  “Hazing” means committing an act against a 

student, or coercing a student into committing an act, that creates a substantial risk of 

harm to a person, in order for the student to be initiated into or affiliated with a student 

organization, or for any other purpose. 
 

The complete policy is available in the Principal’s office upon request (#526). 

  

Protection and Privacy of Pupil Records 
  

Parents often request the names of students in their child’s class, their phone numbers, and 

often their address to mail out items such as birthday invitations.  As Morris Area Public 

Schools believes all information collected on students is intended to serve only the school, 

we are unable to provide you that information.  The complete policy is available in the 

Principal’s office upon request (#515). 

 

Indoor Air Quality 
 

The Morris Area School District advocates a healthy school environment in which the 

surroundings contribute to an environment conducive to learning for students, and 

productivity for teachers and staff.   To help accomplish this, we have implemented an IAQ 

Management Plan using guidelines provided by the Department of Children, Families and 

Learning, and the “Tools for Schools” document developed by the U.S. EPA.  Scott Rollag is 

the IAQ Coordinator for the Morris Area School District. He has been trained and certified 

by the Department of Children, Families and Learning to fulfill this position. All issues 

concerning indoor air quality should be brought to his attention.  Scott can be reached by 

calling 320-589-4400.                                                              

 

Asbestos Notification 
 

In accordance with federal regulations, Morris Area School District has an asbestos 

management plan documenting the location and condition of all known or assumed 

asbestos containing building materials (ACBM) in the high school and elementary 

buildings.  Every six months, an accredited inspector visually inspects the condition of the 

ACBM.  The management plan is available for public inspection at each building during 

normal business hours.  Scott Rollag is the designated person responsible for maintaining 

the asbestos management plan for the district.  He can be reached at 320-589-4400 with 

any questions. 
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Pesticide Notice 
  

A state law went into effect in 2000 that requires schools to inform parents and guardians 

if they apply certain pesticides on school property.  Schools that apply these pesticides are 

required to maintain an estimated schedule of pesticide applications, and to make the 

schedule available for review or copying at the school office.  State law also requires that 

you be told that the long-term health effects on children from the application of such 

pesticides or the class of chemicals to which they belong may not be fully understood.  If 

you would like to be notified prior to pesticide applications made on days other than those 

specified in the estimated schedule (excluding emergency applications), please contact 

Scott Rollag at 320-589-4400. 

 

ACCESS TO SCHOOL PROPERTY 

According to Minnesota Statute 609.605, subdivision 4 (a), “ It is a misdemeanor for a 

person to enter or be found in a public or nonpublic elementary, middle, or secondary 

school building unless the person – 

●  is an enrolled student in, a parent or guardian of an enrolled student in, or an 

employee of the school or school district: 

●  has permission or an invitation from a school official to be in the building; 

●  is attending a school event, class, or meeting to which the person, the public, or a 

student’s family is invited; or 

●  has reported the person’s presence in the school building in the manner required 

for visitors to the school. 

State law does not allow a person to enter or be found on school property within six 

months after being told by the school principal or designee to leave the property and not 

return.  He/she may not return unless the principal or designee gives permission to do so. 

 

PARENTAL CUSTODY 

In cases where parents are separated or divorced, it is recommended that the school have 

documentation of custody and visitation rights.  This is particularly true when one parent 

has sole legal and/or physical custody, or when there is a legal restriction on the non-

custodial parent’s access to the child(ren) or their school record.  
 

Minnesota Statutes Section 120A.22, subdivision 1a, and Section 518.17, subdivision 3 

provide that upon request, a non-custodial parent has the right of access to, and to receive 

copies of, school records and information, to attend conferences, and to be informed about 

the child’s welfare, educational progress, and status, as authorized under Section 518.17, 

subdivision 3.  The school is not required to hold a separate conference for each parent.” 
 

If there is no legal restriction, and upon request, the school will do the following: 
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●  Send duplicate correspondence to the non-custodial parent 

●  Arrange for review of school records by the non-custodial parent 

●  Keep non-custodial parents apprised of major school events 
  
The custodial parent is responsible for providing the following to the school: 

●  A copy of the signed and certified court order 

●  Court order revisions/updates that affect custody, visitation, or record-access rights 
 

The school is responsible for the following: 

●  Maintain a copy of the relevant sections of the court order 

●  Inform appropriate school personnel of the provisions or restrictions in the court 

order 

●  Abide by the provisions and/or restrictions ordered 

 

Contact (Restricted With A Student) 

It is the parent’s/guardian’s responsibility to inform and provide the school with current 

documentation if anyone is Legally restricted from contact with a child. 
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DISTRICT 2769 POLICY AGAINST RELIGIOUS, RACIAL, 

AND SEXUAL HARASSMENT AND VIOLENCE 

  

1. Everyone at District 2769 has a right to feel respected and safe.  Consequently, we want 

you to know about our policy to prevent religious, racial or sexual harassment and 

violence of any kind. 

2. A harasser may be a student or an adult.  Harassment may include the following when 

related to religion, race, sex or gender: 

a. name calling, jokes, or rumors; 

b. pulling on clothing; 

c. graffiti; 

d. notes or cartoons; 

e. unwelcome touching of a person or clothing; 

f. offensive or graphic posters or book covers; or 

g. any words or actions that make you feel uncomfortable, embarrass you, hurt 

your feelings or make you feel bad. 

3. If any words or action make you feel uncomfortable or fearful, you need to tell a 

teacher, counselor, the principal or the Human Rights Officer, Troy Ferguson. 

4. You may also make a written report.  It should be given to a teacher, counselor, the 

principal or the Human Rights Officer. 

5. Your right to privacy will be respected as much as possible. 

6. We take seriously all reports of religious, racial or sexual harassment or violence and 

will take all appropriate actions based on your right. 

7. The School District will also take action if anyone tries to intimidate you or take action 

to harm you because you have reported. 

8. This is a summary of School District policy against religious, racial and sexual 

harassment and violence.  Complete policies are available in the Principal’s office upon 

request. 

 

RELIGIOUS, RACIAL, & SEXUAL HARASSMENT & VIOLENCE ARE AGAINST THE LAW.  

DISCRIMINATION IS AGAINST THE LAW. 

CONTACT:  Superintendent Troy Ferguson, Human Rights Officer 

PHONE:  320-589-4840 ext. 2222 

 

All other policies are available on the school district website. 
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Supplies necessary for students enrolled at 

Morris Area Elementary School during the 2019-20 school year. 

Please check your child’s grade level and the boxed items on the next page carefully. 

  

KINDERGARTEN            Please check the boxed items on the next page carefully. 
Please do NOT label your child’s supplies. 

  

Book bag to carry things home                                         Fiskars student scissors                     6 glue sticks 

2 boxes of 24 crayons (Crayola only please)               Headphones (not earbuds)                          Kleenex – 200 

count 

1 box of “10 Classic Colors” Crayola markers                 4 black dry-erase markers                1 container of Clorox wipes 

12 - #2 pencils, sharpened (yellow only)                      Small blanket for resting time          2 wide ruled notebook, 70 

sheets 

Prang or Crayola watercolor paints                                 Individually wrapped snacks for 20 students                 

Velcro tennis shoes (students only need 1 pair of shoes) 

Mrs. Helberg - 1 pkg. gallon size Ziploc bags, 1 pkg. disposable bowls, 1 pkg. large paper plates 

Mrs. Just - 1 pkg. snack size Ziploc bags, 1 pkg. plastic spoons, 1 plastic 3 prong folder 

Mrs. Pope - 1 pkg. quart size Ziploc bags, , 1 plastic (2 pocket) folder, 1 whiteboard eraser 

Mrs. Ulrich - 1 pkg. clear plastic page protectors, 1 pkg. plastic spoons, 1 plastic (2 pocket) folder 

  

  

 GRADE 1                           Please check the boxed items on the next page carefully. 
  

24 - #2 pencils, sharpened (yellow only)                    Box of crayons, 24 count                   Box of Kleenex 

             **No mechanical pencils                                2 – plastic pocket folders                  Eraser, large 

School box (regular size) (Labeled)                                1 highlighter, yellow                          8 glue sticks 

1 bottle Elmer’s white glue                                               Scissors (Labeled)                             8 black dry-erase markers 

Book bag (No Wheels)                                                     Watercolor paints (Labeled)            2 containers of Clorox 

wipes 

1 wide-ruled spiral notebook                                           Headphones (not earbuds) 

Mrs. Johnson - 1 box of quart size Ziploc bags , 1 – 4 pack AAA batteries (for the Listening Center), 

Ms. Partridge - 1 box of quart size Ziploc bags 

Mrs. Plattner - 3 prong pocket folder, 1” 3 ring binder, 1 – 4 pack AAA batteries (for the Listening Center) 

Mrs. Preimesberger - 3 prong pocket folder 

  

 GRADE 2                           Please check the boxed items on the next page carefully. 
             

36 - #2 pencils, sharpened (yellow only)                      1 wide-ruled spiral bound notebook  Scissors   

Ticonderoga brand preferred                      Kleenex – 200 count                         2 black dry-erase markers 

**No mechanical pencils              Box of crackers for snack                  2 glue sticks                                         

4 pocket folders (plastic suggested)                            1” 3-ring binder                                 Glue bottle (Stewart & 

Suess) 

1 box of colored pencils, 24 or 36 count                         Headphones (not earbuds) 

Mrs. Erdahl - School box, average size (ex. 8”x5”x2”), 100 clear plastic protector sheets 

Mrs. Larson - School box, average size (ex. 8”x5”x2”), markers, composition notebook, watercolor paints, pink eraser, box 

of crayons, 100      clear plastic protector sheets 

Mrs. Stewart - School box, average size (ex. 8”x5”x2”), glue bottle, 50 clear plastic protector sheets, box of crayons 

Mrs. Suess – Markers, glue bottle, box of crayons 
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GRADE 3                           Please check the boxed items on the next page carefully. 
  

1 composition notebook, wide-ruled                               2 - Boxes of Kleenex (200 count)    2 spiral notebooks, wide-

ruled 

1 box colored pencils                                                         Box of 24 crayons                              1 box markers                     

48 - #2 pencils, sharpened (yellow only)                   Eraser                                                  2 glue sticks                         

Scissors                                                                                2 highlighters, different colors         4 black dry-erase markers 

1 take home folder                                                            Old sock for white board eraser       1 container of Clorox wipes 

School box, average size (ex. 8”x5”x2”)                         Box of crackers for snack                  Headphones 

5 pocket folders: (1 each red, blue, purple, green, & yellow)                                                   

  

GRADE 4                           Please check the boxed items on the bottom of the page 

carefully. 
  

Crayola crayons, 24 count or larger                                1 box markers                                    3 wide-lined spiral 

notebooks 

1 box of Kleenex                                                                Colored pencils                                   1 eraser 

1 ruler inch/centimeters                                                  1 scissors                                             4 glue sticks                         

48 pencils, sharpened                                                       1 container of Clorox wipes              Bottle of glue 

4 black dry-erase markers                                                Take home folder                              1 Highlighter                                     

  

Headphones                                                                    1” 3-ring binder                              50 plastic sheet 

protectors  

School box, average size (ex. 8”x5”x2”) 

White board eraser (can be a piece of cloth or an old sock)                         

  

 GRADE 5                           Please check the boxed items on the bottom of the page 

carefully. 

  
4 Composition notebook                                             1 ruler metric/standard                   24 - #2 pencils 

Kleenex – 200 count                                                         Scissors                                                Eraser 

4 black dry-erase markers                                                Glue stick                                             Pencil sharpener 

Colored pencils                                                                   Markers (water-based)                     2 red ink pens 

Bottle of Elmer’s glue                                                        Pencil case                                          Headphones, good quality 

2 black Sharpies                                                                 2 “Take Home” pocket folder (can have a picture or design 

on it) 

1 container of Clorox wipes 

Mrs. Bauleke – 2 sets of headphones,  1 box of quart size Ziploc bags 

Mrs. Dybdahl - 1 box of quart size Ziploc bags 

Mrs. Oachs – 1 box of gallon size Ziploc bags 

Mrs. Weick – 1 box of gallon size Ziploc bags                                                
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GRADE 6                           Please check the boxed items on the bottom of the page 

carefully. 
  

Colored pencils                                                                   12 - #2 pencils & eraser                     5 spiral notebooks 

School glue or glue stick                                                    Pen (blue or black)                             Ruler 

Red pen or pencil                                                               Scissors                                                2 boxes of Kleenex – 200 

count 

6 black dry-erase markers                                                Markers or crayons                            Clorox wipes 

Headphones/earbuds                                                       White board eraser (can be a piece of cloth or an old sock) 

May bring snack 

 

PHY ED, GRADES K-6 
All students K-6 need to have tennis shoes for PE classes -- one pair for outdoor use and a separate pair for indoor use.  

These do not need to be new shoes.  We recommend leaving indoor tennis shoes in student lockers and ready for indoor 

activity days. 

 

MUSIC, GRADES 2-6 
Pocket folder 

 

GRADES 3, 4, 5, & 6 
Pocket folders: Reading, Spelling, & Language - red, Math - blue, Science/Health - green, Social - purple 

2 highlighters (different colors) 

*Please No Trapper Keepers 

 

All K-6 Students 
Headphones (or ear buds *) 

*Kindergarten, 1st , and 2nd grade – No ear buds, please. 

(Place in a sealable bag with the child’s full name written on it.) 

 

Invest in Our Youth (All K-6 Students) 
We are selling “Invest in Our Youth” shares. Each share is priced at $35 per share. Each MAES family is asked to 

either “sell” or buy one share for each child they have enrolled at MAES. This SINGLE fundraiser pays for field 

trips, assignment notebooks, music & PE supplies, etc. Any contribution is appreciated.  

 

 


